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PASSPORT INC.

CORPORATE TRAVEL CONSULTING



 

Legalization & Authentication Request Form
TODAY’S DATE ______________________ DATE OF TRAVEL (NEEDED) ________________

TRAVELER’S NAME _______________________________ NATIONALITY __________   PHONE # _________________

DELIVERY ADDRESS___________________________________________________________________________________
TRAVELER’S COMPANY NAME ___________________/ ASSISTANT____________________ PHONE#____________________
E-Mail _________________________________________     COUNTRY: _____________________________
CHARGE CODE: ________________________________________________

NOTE: Please make sure you list the name of the country above where the document is going to be sent to since there are countries that belong to the Hague convention where we only need to do one step “obtain an apostille certificate”, other countries we will have to go through all three steps below . Please be advised that each step is going to take a minimum 
of 3 working days (Please call our office for all details)

1- Certification   Secretary of the State 
Sam’s Service Fee                                                                                    Certificate of Notary or Apostle
$100.00 – Regular Service per document 

          Pricing and timing will depend on the Secretary of the State where the                                       
document was issued. (In some cases additional health/county certification may be needed).
$150.00 – Rush Service   per document                                        
                                             

                                           (Secretary of the State of TX is $20.00 per document)                         
$200.00 – Emergency       per document 
POSTAGE – FedEx Overnight               Priority Delivery $30.00    First Overnight = $75.00 
2- Authentication      US State dept   
Sam’s Service Fee                                                                                      US STATE DEPT. Authentication Fee
$100.00 – Regular Service per Document 11-15 Working Days 


                                                                                                               $15.00 per document (Money order fee included)
$150.00 – Rush Service   per Document 7-10 Working Days                

$200.00 – Emergency       per Document 5-6 Working Days

POSTAGE – FedEx Overnight:                    Priority Delivery $30.00    First Overnight = $75.00    
3- Legalization    Embassy                                                                       
Sam’s Service Fee                                                                                      US STATE DEPT. Authentication Fee
$100.00 – Regular Service per document 

 
Pricing and timing will depend on the Secretary of the State where the                                       

document was issued. (In some cases additional health/county certification may be needed).

                                                                                                                 Pricing will depend on the country that is requested
$150.00 – Rush Service   per document                 

$200.00 – Emergency       per document 

POSTAGE – FedEx Overnight:         Priority Delivery $30.00    First Overnight = $75.00 International Fedex= $100.00
RETURN POSTAGE – FedEx Overnight 
POSTAGE – FedEx Overnight:         Priority Delivery $30.00    First Overnight = $75.00 International Fedex= $100.00
Total Payment = Certification Fees + Authentication Fees + Legalization Fees + Return Postage= 
METHOD OF PAYMENT 
TYPE OF CARD___________________ CARD #_________________________________________    EXP DATE_____________
CVV#_____________  (The last three numbers on the back of card for Visa and MC and the  four digits number on front of the card on  AMEX).

BILLING ADDRESS _______________________________________________________________BILLING ZIP _______________     
NAME ON CREDIT CARD___________________________SIGNATURE_______________________

                                                                                                   (OF CARD HOLDER)

CHECK # ______________________________         MONEY ORDER___________________________
TO BE COMPLETED BY SAM’S PASSPORT & VISA SERVICE
DATE RECEIVED _____________________    RECEIVING METHOD ___________________

DATE OF RELEASE ____________________   SHIPPING METHOD ___________________

1811 Bering Drive Suite #100 Houston TX 77057 Tel - 713-784-5501 Fax – 713-784 -5588

